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Ref No.: APFNet/2023/76

10th August, 2023

drussdnsuasauiauiiassvinauising
Dr. Preecha Ongprasert PRE SR s e e T e
Director A AN
Forestry Foreign Affairs Office, G S s Sl

Royal Forest Department, Thailand

Dear Dr. Preecha Ongprasert,

Subject: Request for Recommendation of a Thai Forester as Capacity Building Officer at APFNet

Secretariat

On behalf of APFNet, | would like to extend my sincere appreciation to the Royal -‘Forest
Department (RFD), Thailand, and to you personally, for your continuous support throughout
the development of APFNet. Our shared interests have led to the establishment of Thailand
as one of our strategic partners, and we have been fostering in-depth cooperation in various
areas.

To further strengthen our partnership and maximize the benefits of APFNet's interventions in
forestry development in Thailand, we kindly request your recommendation for a young,
talented forester who would be interested and available to work as a Capacity Building Officer
at the APFNet Secretariat for a minimum period of two years. The selected individual will be
based in the Capacity Building Division of APFNet, managing APFNet capacity building
activities in the Asia Pacific region and other assignments that leverage their unique strengths
and expertise. For detailed requirements, please refer to the attached Terms of Reference

(ToR).
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Your positive responses will be highly appreciated.

Yours sincerely, ifﬂuq Ao

ojﬂdfb Mgg&g b

Lu De (w1 aeAUsats)

' DRy o I
Executive Director, E}u”m wAsATUNNITUIIANNUTEINE
APFNet Secretariat,

6th floor, No.12, Futongdongdajie, Wangjing area, Chaoyang district, Beijing, China

.48 +86-10-84217429  Fax: +86-10-84216958 Tel: +86-10-84217429  Fax: +86-10-84216958
PAMTTHMERL B A AR 24 AL 6th Floor Building A, Baoneng Center.12 Futong Dongdajie. Chaoyang District. Beijing 100102, P.R. China



Annex 1

Terms of Reference

Position: Capacity Building Officer

Description: To work as a Capacity Building Officer responsible for managing and

coordinating APFNet capacity building activities in the Asia-Pacific region, and other

duties assigned by the Director of Capacity Building Division.

Working time, venue and Duration:

The candidate will initially work for a minimum period of 24 months from November

2023 to October 2025 (or at least one year), which shall be extended based on actual

work needs and work performance. The candidate will work for most of the time in

APFNet Secretariat, Beijing, but will also frequently travel to different locations.

Tasks and responsibilities:

Develop annual work plan for a number of APFNet capacity building activities in
Asia-Pacific;

Communicate and coordinate with partners to ensure smooth implementation of
the activities:

Review and evaluate progress and outcomes;

Coordinate with partners to organize and/or attend regional and international
workshops and conferences in and outside of China

Write and edit English-language communication materials related to APFNet
capacity building activities, such as news articles, feature stories, reports and other
types of publications

Other duties as assigned by the PMD Director.



Reporting responsibility and performance evaluation:
® directly report to the director of Capacity Building Division;

® be monitored and evaluated by the Capacity Building Division.

Prospective candidates requirements:

® At minimum a master’s degree (a major in forestry, particularly in forest
management, forest ecology. silviculture, etc. will be preferred);

® 5 years of work experience in international forestry cooperation;

® Excellent English writing and editing skills, strong ability to analyze and
summarize information;

@® Experience in communications and public speaking is a plus:

® Team player with self-management and organizational skills;

® Excellent proficiency in Microsoft Office programs, proficiency in GIS, Photoshop

abonus, and Good health condition and age not more than 40 years is prioritized.

Remunerations:
1. Monthly allowance according to APFNet financial policy:
2. Coverage/Reimbursement of the travel and accommodation costs for business travels

if there were any.



Application Form for Capacity Building Officer

at APFNet Secretariat

Family name

/23

First name

%

Position

A

Nationality

Sex

1531

Name of institute

TAE AL R

Date of Birth
A H

E-mail

Tel No.

ALiE

Mobile No.

FHl

Education

23]

Working Period
A SRR

Personal Signature A< A\ %




