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Asian Forest Cooperation Organization

A
wiww.afocosec.org o T DS
DATE: 2022.08.29 | REF.NO.: RETC-199

Representatives of Member Parties
0 Natinnal Fanal Paints

Dear Sir/Madam,

invitation to Nominate Candidates for the 2023 Batch of AFoCO Fellowship Program

B N A | S o ot
SITTSI IR YT WIS WA SR e

In accordance with the Decision 43-V-21R adopted by the 5" Session of the Assembly held
on 28-27 October 2021 in a hybrid manner, the Secretariat would like to invite you to
nominate a candidate for the 2023 batch of the AFoCO Fellowship Program.

According to The Guidelines un i Saponded Feoiowsing Fiograr: eTeinaheT Teenee W 8
“Fellowship Program”) newly endorsed at the 6™ Session of the Assembly virtually organized
on 29-30 March 2022 (G-5-22S), the Secretarial will select four (4) Fellowship Officials with
a 1-year term from January until December in 2023 who will be assigned to four different

teams of the Secretariat based on histher backgrounds and expertise. Please refer to the
T s P Fpepea———h— | Mhﬂi‘aﬂ.ﬂ_‘

L i e P e e

Procedure Schedule
Nomination of candidates by the Parties by 26 September 2022
Interview of nominated candidates by the Secretariat ' 4 October 2022

- ue E: 4w am R S S IS S e loso dlem  mmnnd Vi PN -
Seiechon and nulnGEwen U 9o s ust U SUDUTOoONN UDIRMMINTD. |y ik ok Spleleas 2002

In accordance with the nomination criteria specified in the Guidelines for AFoCO Fellowship
Program (Attachment 1) and the terms of reference of the fellowship officials to be in charge
during the batch (Attachment 2), the Parties are kindly requested to nominate one (1)
randidata hyv cendinn the nominafion lefter together with the curriculum vitas. personal
statement and medical certificate of the nominated candidate with reference to the attached
templates (Aftachment 3) to the Secretariat by the nomination deadline of 26 September

2022.

Thank you very much for vour cooperation.
Sincerely,

w3 SN
/

Ricardo L. Calderon
Executive Director

8" Floor, 0 Gukhoe-daero 62-g, Yeongdeungpo-gu, Seoul 07236, Republic of Korea
Tel: 4§2.2-785.8000 Fax: +82-2-785-8870 Email: soozinfyang@afocasec.on
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Sixth Sessicn of the Assembly
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(Working Document)

Introduction

The AFoCO Feliowship Program is a program for government officials of AFOCU

Member Parties dispatched to the AFoCO Secretariat to experience the working environment
and processes of the international entity, as well as to maximize the in-house capacity of the
Secretarial.

Z,

LLE

3.

T hie program is Sxpecied 10! :

Provide an effective position to the Secretariat to deliver the member countries' voice to
the global discourses and declarations such as UNFCCC, UNCBD, UNCCD, and UNFF,
with the collective professional knowledge from the region.

Accommodate diverse demands and needs of the Member Countries and strategize
goals and missions of the organization, inciuding resource mobiiizaiion.

Strategize the organization's vision and missions working as the Secretariat's
Professional Staff;

Infuse professional expertise and experience of the region and country in sustainable
TOTEst management, DIOGIVErsity conservaiivn, and hneie vhangs, mwikding iewies
based solutions;

Build an effective communication network among the Parties and the Secretariat;

Expand the cooperation with the Parties better understanding of the working

s mss st and mranadiiral malbare amann tha Darlioe and tha Qasratariat and
B T R e i e i e e e e PO L i Lot Sl i

Improve the task management of the Secretariat, and share knowledge and experiences
in the Asian region.

Dhisrtives nf the Guidslines

- These guidelines embody the terms and conditions of service and the duties and

obligations of the dispatched government officials for the AFoCO Fellowship Program
(hereinafter referred to as “Fellowship Officials”).

1
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4. During the period of the Fellowship Program, the Fellowship Officials are international
civil servants. They shall not seek nor receive instructions from any country or authority
external to AFoCO. By accepting appointments as Fellowship Officials, they pledge themselves
ta discharna their funchione and ronulate thair condust with tha intaracie nf AFCO onby in viesws
8 Fellowship Officials will be categorized into Category-i and Category-ll. The scope of
Category-l and Category-Il is defined as the level of qualification and expertise of her/him
dedicated to the area of work, in accordance with the assessment criteria of the Secretariat.

S, b owsip Divgiem s Gpeiaeu Oh & oo pase. The darskon T SetegTy o
one year, and that for Category-I is two years. -

7. The total number of Fellowship Officials working at the Secretariat shallbe tenina
maximum per year, on the basis of budget availability and demand of work of the Secretariat.

The Executive Director shall examine the expected workloads and funds availability before
A bnsarismismse Slam bnbal s peniar ~F F,nl,lmmhih Nffiniale tn ha annamrmndntad in -'EE{"’ tarm
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V. Dutles and Rasponsibilitles for Fellowship Officials

8. During the working period in the AFoCO Secretariat, the Fellowship Officials shall abide
my tha Coda of Canduct far Staff Momhers nf AEnCO and nhserva the normal working hours

a}td official holidays established by the Staff Regulations of AFoCO.

9. The Fellowship Officials shall inter alia perform the following activities:
« Coordinating the AFoCO publicity activities in the Parties (Category-i and i);

+ iiaKing arrangemenis for upsuming Svenis Wi jolovain Pawes and e
secretarial services (Category-| and I1);

» Promoting partnerships and advocacy for implerﬁentation and accomplishments of
program activities with Member Counfries (Category-! and Il);

- Pﬁ""“”"“""" mihar ﬁetcraiarin} functinne ad N ha rarirad b tha Acesmblv ‘PM—I
s s danm nne O R Py TN T e e g

RSB A s way s

and lI);

« Coordinate and facilitate given tasks at the level of Professional staff of the Secretariat,
considering existing duties and responsibiiities of the concerned position (Category-il);
and, ¥

s e mtmx A
o5
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s UnderiaKing owner ulies as may ve assighed by e Cxetuiive DTt (Caegaiyt e
.
10. The Fellowship Official shall develop and submit their work plan within two weeks after
the commencement of duties at the Secretariat. Before completing his/her service, the
Fellowship Official shall also submit 2 final report on his/her services and achievements
delivered throughout the program. Accordingly, the Certificate of Compietion wiil be provided.

V. Nomination and Approval Procedures



11.  Candidates for the Fellowship Program shall be nominated by the Representative of the
respective Parties, following the vacancy notice of the Secretariat.

12.  Each Representative of the Parly may nominate a maximum of two candidates for each
Category of the Fellowship Program guided by the following criteria.
A. General

gu

c.

Tha randidate chould he 2 nermanent nnuarnmant official of tha Paries with ase

not more than 45 years old;

Candidates should be willing o take care of AFoCO projects as project staff or lead
AFoCO-related activities upon returning to their duty station; and,

Candidates should be in good health and willing to travel outside of Headquarters.

B. Category-|

a.

T

d.

Candidates should have a minimum of five (5) years of work experience in the
governmental institutions of the Parties; -

Qandidotae chould houe 27 aradamie hacknraund in forastny, snvirnnmant  or

biodiversity conservation. Candidates may come from the Bureau or other Offices
within the Department or Ministry;

Candidates with expertise or experience in capacity building, planning, geographical
information system, project development, implementation, and monitoring in the

..... el i e o . e R i e mblssando slssnss
STad v B o~ o T T S l&b&%!-?‘zﬂl-!&‘ R PRl A B SRR S B EAAAE. WS PARE | AT SRR A AR AR pori e T

“mitigation and adaptation, including REDD+, will be an advantage; and,

Candidates should be computer literate, fluent in spoken and written English.

C. Category-i

.

- - = 4 4 A S b el e MR il mmmmaln o  t e b
LAammnuniey SHuuY Hiave o ThpmiE U W g Ty yOOD W WuTh GApTITGHRE 1 S

governmental institutions of the Parties;

Candidates should have an advanced university degree, i.e., a Master's degree or
equivalent, in forestry. environment, biodiversity conservation, social science,
political science, international relations, development studies, or related discipline.
Gandigates may come Tom he Bureau oF omer UTices wiin e Ueparnment uf
Ministry; .

Candidates with professional expertise or experience in capacity building, planning,
geographical information system, project development, management and monitoring
in the areas of forest resources management, biodiversity conservation, of climate
change mitigation and adaptaiion wili be an advaritage,

Knowledge and skills required for a range of issues related to Land Use, Land-Use
Change and Forestry {LULUCF) sector under the UNFCCC will be an advantage;
and,

sttt S ot

Candidaies shuuid be vunpuier s, SACSNSTA TG BTG WIS DTt e A
skills in English. The applicants who have resided and studied at an educational
institution in an English-speaking cou ntry will be an advantage.

Lo



13.  Nominated candidates by the Representative should submit their curriculum vitae,
personal statement, and medical certificate to the Secretariat by the given deadline for
application.

14. The Secretariat will conduct an interview in English via teleconference within two weeks
after the application deadline. If the English proficiency of the candidate is deemed
unsatisfactory, the Secretariat may request the corresponding Representative to recommend
an ailernative candidate or gecide not io seiect anyone for ihe batcii.

15.  The final list of the candidates for each term will be decided by the Executive Director,
considering the resulis of the interview evaluation and geographic and gender balance amongd
the awardees.

16.  The Executive Director shall inform the Representatives of the finali list of the candidates
and issue an appointment fetter to each successful candidate. The Secretariat shall provide the
necessary support for the final candidate to take a necessary administrative process for the
commencement of duty on time.

&R B Ean e o B B A e e il D e i
Vis Tt UYL TR LTI HLD

Salary

47.  Salary for the Fellowship Officials shall be paid by the respective entity that sends the

Fradlmsssmbeive L35 minln mmmnrrline bo shair ralouant Anmactin r.ngul.nﬁnn& Tha amnunt nf calans tn
; - aais ralovant dematis POEUSIDNS, Shs SR = SQiang i
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the Fellowship Officials by the sending entity during the period of his/her service at the

Secretariat shall be credited as an in-kind contribution from the respective Parties. For that, the
Representative shall inform the statement after completing service to the Secretariat in writing.

Allmuanrae

General
48. A Fellowship Official shall be provided with official residences during hisfher service at
the Secretariat. If an official residence is not available, a housing allowance shall be provided to
~nuer the antual rental costs. with the ceiling rate of KRW 800.000 per month. If a refundable
fixed deposit is required for any housing rental arrangement, the deposit cost shall be covered
by and returned to the Secretariat in fuli without any deduction.

Category-i

19. A Fellowship Official shali be entitied to living allowances paid ai the gross raie of KRW
1,600,000 per month. .

20. Once during her/his service, a Fellowship Official shall be provided with an economy-
class round trip air ticket using the most direct route for up to three dependents to the duty
station.

Category-l



21. A Feliowship Official shall be entitled to living allowances paid at the gross rate of KRW
2 400,000 per month.

92.  Once during her/his service, a Fellowship Official without dependents shall be provided
with an economy-class round trip air ticket for up to three dependents using the most direct
route to visit the duty station,

-~ -~ ok E g T Y T e L P e Bk e nd - | A P e s U 5= P
A wrpate uu iy sl 2R yiLue, & o aYe DL EWITTIN -4 yELE L uvpvuumna DIICE T B AW [T L-L
with an economy-class round trip air ticket using the most direct route for special leave t0 the
home country.

24. Living allowances will be additionally provided to & Fellowship Official with dependents

*mu.»m...,.am.\.».,.:vmu;nmnm,.m-»bmemmmwupwmnnnwm!hwa
N BRARMS WA T EIAEE w s B4R BRsE R A sawm B AR BE B WO s as s yams .
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child.

Annual Leaves

25 A Folimwehin Nifinial ehall ha antitlad tn fifteon davs nf annual laava Dar vear The
Secretariat shall not compensate the remaining annual leave at the time of separation from
service.

Health Insurance

35,  ATciowsip Cinuiat with Uepenuetis, SinE, ang e depaiacins Sron ve SoNSTSU Y
the National Health Insurance applicable under the laws and regulations of the Republic of

Korea.
Travel Cost for Mobilization and Demobilization

27. " A Feliowship Officiai in Category-1 shali b provided with an GCONOMy-Ciass Tound wip
air ticket using the most direct route when helshe is authorized to travei upon appointment and
release from the task after completion of the term. Dependents shall not be accompanied.

28. A Fellowship Official in Category-il shall be provided with an economy-class round trip
gir UCKSt USINg the Most Tirstl roUe Whien Neisne IS authonzed 1o uaver upon sppomtnent and
release from the task after completion of the term. wWhen the Fellowship Official has
accompanying dependents, those dependents shali aiso pbe provided with the same level of
round-trip air tickets as the Fellowship Official.

— » -~ 2 o N ARE_ ¥ a
1 Fave: Lusl hiet ot

29.  When a Fellowship Official is required to take official travels as part of his duties, any

expenses associated with such iravels will be borne by the Secretariat through paying travel
expenses equivalent to those for Professional staff of the secretariat undertaking similar travel

. o 28
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vil.  Final Provisions
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set by the Staff Regulations of AFoCO.
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34. These Guidelines shall be supplemented or amended upon proposal by the Executive
Director and subsequent approval by the Assembly. :



‘ [Template]

CURRICULUM VITAE

*INSTRUCTIONS: The candidates may freely choose the format of the curriculum vitae but it is
advised to address the categories below:

- Personal information |
* Please describe your personal information with your identical photograph (3.5 ¢cm wide and 4.5
cm high) taken within the last 6 months

- Educational background

- Professional career

- Experience in Projecls and programs (if any)
- Language skiils

* Please describe your language skills, List your mother tongue and other language(s) including
English with proficiency levels (Beginner, Intermediate, and Advanced).



- [Template]

PERSONAL STATEMEN T

*INSTRUCTIONS: The Personal Statement should be typed or printed legibly in English (A4,
¢ must be written solely by the applicant. Please refer

1. 15-line spaced, single-sided). This statemen
15 the prompis below

Full Name:

D I I | PSSR, PO SRR & L e I nonrs dlainen LAWY exarnancder)
e B AeAAPYYORRELY B !\Jéil&!ll LR LRAEARE AFLFAT VY RIERAES

1 et ot e P S P L ey T
1, LICHVAINVY wyLigil pigerel Y OrLd }'U!.l i 'Jt.'l)l} L LAY

to the Secretariat through the Fellowship Program {Less

2. Describe your potential contributions
than 600 words)

p through the Fellowship Program

3. Describe your career vision which you would like to develo

ST . ad . N i
T3 tan Yuu wulls 2

4. Describe any additional comments (if any) (Less than 600 words)

tify that 1 have received no assistance in writing or

I hereby submit my Personal Statement and cer!
editing this essay.

dd/month/yyyy Signature



Terms of Reference
for the Fellowship Officials

(2023)

NAME |-

COUNTRY

[PHOTO]
ks HC o md o ) Pt vl Do smenrld Ens Pabasmes ) Bar A ssmens
FE ™ R 1l L] s g e B W W - Ur'ulﬂv-l L] ‘l-waull, Ll - ’ v
Strategy and Outreach Team
WORK UNIT Planning and Budget Division
r o N Y e DD e P L ot el ~I

WLSTRIL F LML OO TE WIS Lo

1. Support in organizing of Assembly and Conference
Support preparation of the Assembly documents for the Sessions of the Assembly in 2023
Gommunications and support logistic arrangements of the delegates
. Review and consolidation of Assembly documents
2. Preparation for representation of AFoCO Secretariat in Partner Events and Conference
. Prenminary review of agenud o1 ghevanit mosings
Compilation and organizing of agenda and relevant reference materials for Secretariat
delegation
Note taking of relevant matters discussed
3. Support in drafting of documents for external partnership arrangements and initiatives
. Support drafting of work plan for partnership arrangements including UN Decade of
Froevstams Ractaration and other partnership initiatives
Support review and updating of submission for accreditation documents, such as UNFCCC,
GCF, elc

4. Supportin the development of organizational strategy, including the Strategic Plan 2024-
2030, Forest Carbon Partnership Strategy
Consolidation of baseline analyses for the development of the Strategic Plan. ‘
Fine-tunina of the Strategic Plan 2024-2030 based on the input from the Parties and other
stakeholders

5. Common tasks .
[Note: The common tasks are activities given to all fellows in addition to their core duties throughout a
fellowship period. Each team ¢an suggest the contents for the purpose of capacily building in general,

The contents below are @ sample based on previous duties proposed by the feams.]

PBD

« ORM: tbd

+ SO: Country profile

CcPD

« DE: Project concept note development
« IM: Climate change policy documents

CcDD
. ong Sy st salatnd amansias i the Panublic of Wores
. RETC. Participation into the RETC training programs : - |

I_E perform other duties as assigned by the Executive Director




Torme nf Roforance

for the Fellowship Officials
(2023) -

[ | | l i

COUNTRY

[PHOTO}
TERM OF SERVICE Proposed for Category-l for 1 year

implementation and Monitoring Team
WORK UNIT Cooperation and Project Division

CORE FUNCTIONS/DUTIES

4. Project Progress Monitoring for the Assigned Projects '

. Assist in communicating with implementing Agencies (IAs) to facilitate timely implementation
and reporting of projects
Assist in the review on periodic reports (physical and financial) submitted by the |As and
make corresponding recommendations and draft action documents
| . Participate in Proiect Steering Committee Meetings and other project related activities
. Assist in the documentation of project reiated meetings and evenis

2. Project-related Advocacy for the Assigned Projects
. Assist in the dissemination of achievements of on-going project activities via offiine and
online activities of publications, websites and social networking services
. Develop website project stories and feature articles to promote the on-going projecis

3. Development of country-related reports and guidelines
. Develop the final draft of project cost norms for AFoCO Projects, in cooperation with member
countries
Prepare and present report on the climate change related policies in Indonesia
. Update Indonesia’s Country Profile.
. Prepare the draft of ESS manual for low-fisk projects

4. Common tasks
[Note: The common tasks are activities given to all fellows in addition to their core duties throughout

a fellowship period. Each team can suggest the contents for the purpose of capacity building in
general. The confents below are a sample based on previous duties proposed by the teams.]

« ORM: tbd

«  SO: Country profile

CPD
« DE: Project concept note development
« IM: Climate change policy documents
- CDD
« CDC: Study visitto forest-related agencies in ine Republic of Korea
« RETC: Participation into the RETC training programs

Ls. perform other duties as assigned by the Executive Director




nce

p Officials

for the Fellowshi

(2023)
—— 1 1 ]
A
COUNTRY

SERVICE TERM | Proposed fof Category-1 for 1 year [PHOTO
Regional Education and Training Center Team i
WORK UNIT Capacity Development Division \
CORE FUNCTIONS/DUTIES 4!

I3 Eummor i Socrdinstion ansd Eacilitatinn af Training Faureoe

. Preparation: Course guideline development and necessary admin assistance
During the training week: Technical support and communication
. Post-training: Training report and 2-page leaflet development and publication
Distribution of tokens and publication to participants
E-Module development
+  Promotion activities (e.g., web articles)

Support in Management of the RETC :
Ligise with the RETC staff related to the managemenl issues
Work with the RETC staff to facilitate the training programs

Promotion activities (e.g., web articles)
Record keeping of the Monthly Director-level Meeting with TRDD, FD of Myanmar

2 Sunnartin Deosianing AFaCOD Expulmnntal Forest
. "Work with the stakeholders for designing the experimental forest in the RETC
Coordinate with FD of Myanmar to collect the relevant and necessary data
Support the international Symposium for “Establishment of AFoCO Experimental Forest’
Promotion activities (e.g., web articles)

4. Support in Science and Technology Exchange Partnership (STEP) Program
. Rarord keening and documentation. upon reauest.

e

6. Supportin NiFoS-funded Research Projects
- Record keeping and documentation, upon request.

6. Common tasks )
[Note: The common tasks are activities given (o all fellows in addition to their core duties

throughout @ fellowship periad. Each team can suggest the contents for the purpose of capacity
building in oeneral. The contents below are @ sample based on previous dulies proposed by the

teams.]

s ORM: tbd
«  SO: Country profile

CFD
+ DE: Project concept note development

i - W Climeie change puiy GULAEING

chD
« CDC: Study visitto forest-related agencies in the Republic of Korea

« RETC; Participation into the RETC training programs
7. Perform other duties as assigned hy the Executive Director




Terms of Reference
for the Fellowship Officials

(2023)
NAME
COUNTRY
SERVIGE TERM Proposed for Lategory- Tor 1 year ippatel
Capacity Development & Coordination Team
WORK UNIT Capacity Development Division

GUKE FUNLTIUN SibulicY
1. Support in Coordination and Eacilitation of Training Courses
.- Preparation: Course guideline development and necessary admin assistance
During the training week: Technical support and communication
Post-training: Training report and 2-page leaflet development and publication
Distribution of tokens and publication to participants

2. Support in Science and Technoiogy Exchange partnership (STEP) Program
. Develop potential research areas for the STEP program in communication with the
member countries
Promotion activities (e.g., web articles)
Record keeping and documentation, upon request.

I? Quunnar in MIEAS funrdad Recoarch Proiacts
Develop potential research areas in communication with NIFoS and member countries
Promotion activities (e.g., web articles)

Record keeping and documentation, upon request.

Support in Fellowship Program
. Promotion activities (e.g., web articles)
. Dannrd baanins and docmantation, 3000 renuinct

[ e w gt

»

KRR A

ERET -~ el
Support in Scholarship Program
. Assist in the development of AFoCO Landmark Bridge Program
Promotion activities (e.g., web articles)
Record keeping and documentation, upon request

¢,

Iinte: The rammnn tasks are activilies aiven to all fellows in addition to their core duties throughout
3 fellowship period. Each team can suggest the contents for the purpose of capacity buiiding in
general. The contents below are a sample based on previous duties proposed by the teams.]
« PBD

« ORM:thd

«  §0: Country profile

CPD

s+ Db Project concept naie geveiopment

o IM: Climate change policy documents

coD

« CDC: Study visitto forest-related agencies in the Republic of Korea
. RETC: Participation into the RETC training programs

7. Perform other duties as assigned by the Executive Director i




