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2) AanLae Account Nleasnziauld

B® Microsoft

Welcome to Microsoft Teams!

Collaborate with your coworkers or coordinate with your social groups in one app.

Pick an account to continue

ail.com

AanLdan Account
lganzdould

Use another account or sign up

3) n38n Password WaAdAN Sign in
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Enter password
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D)

key

4 nN59n Password

Terms of use  Privacy & cookies

Sian in
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Where would you like to start?

@ thetitle

Personal

ARNLADN

2,

Signed in as tanong_2526game@hotmail.com Use another account or sign up

- thetitle e — O X
Q

5) nulusinsuazidigntiinisdanisiusinsy

Q_ Search
Join or create a team

=@
Create a team

Bring everyone together and get to work!

Feed -
You will see mentions, replies
and other notifications here.

Search teams

1.4 N15@519 Team



1) Adn7 Create Team

Teams = Join or create a team

-

Create a team

&3 Create team

2) 180 Template Tun1sasnevi

Create a team X

From scratch .ﬁ From a group or team

We'll help you create a basic team. Create your team from an Microsoft 365
group that you own or from an another...

Select from a template

P Manage a Project Manage an Event
General General
Coordinate your project. Improve your event m{':pement and

collaboration.

Onboard Employees Adopt Office 365
General General
Create a central experience to onboard Create a Champion community to drive

What's a team?




Manage a Project

(=] 4 channels

General
Announcements €3
Resources

Planning

¢ Back

Manage tasks, share documents, conduct project meetings and document risks and
decisions with this template for general project management.

You may not have access to certain apps based on your app permission policy.

@ 3 apps

Approvals
. OneNote
B wii

3) ndenAedlrlastneaunsa join WKL Team

1) Private dwsuidupuiisndenuituiianusaduitunguls

2) Public dwsuiladunguasisazuanaiiluannsadnanlunguls

3) Org-wide dwsulnliymraiiegluussnsossaynauaunsadiuitungula




What kind of team will this be?

N
|
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< Back

Private
People need permission to join

Public
Anyone in your org can join

Org-wide

Everyone in your organization automatically joins

4) AsTeiiu “Manage Project Database” Ingis1@1anse

AeTonay

9

1BUNLNY VSRUNDFBAIUNLIYVRINY kaIAAN Create

lAnLUnASe project Mslasu

Team name

Manage Project Database‘

Some quick details about your private team

Description

< Back

Let people know what thia[l

* Customize channels

.

A o
YONU

=@




5) AN Skip

Add members to Manage Project Database
Start typing a name, distribution list, or mail enabled security group to add to your team.

General

Skip

6) vdTnildasaiuasand wannsadamsiiulased
1) Hide ARNYSURUNL
2) Manage team Aensunlusarnsineg uavasisaeumelufiald
3) Add Channel A
8) Add member fio nsifiupudluiy
5) Leave the team ABN1590NANTY
6) Edit team Aoaunsawdeudediy wazidsuaouzvasiiy
7) Get link to team Aens Get Auiiedslsiaudhunlufi
8) Manage tags A®

9) Delete the team Aan1sauiutunisld



7) angldiviy isnanunsaasienguges (channel) 16 wieidunmsudanguiiiennny Yssauau fu

Melufy Ineadanunidiy wadean Add channel

M%r Teams = n General Posts Files Wiki + & Team & Meet @ -

D - vourteoms !

hat

. Manage Project Web App -+ Welcome to the team!
(1]
| Teams General Here are some things to get going...

- Desing web &

&

MMMMM o 3 hidden channels

Q  + Mp Manage Project Database Eo)

cais

General )R Hide

D 3 hidden channels

Files
£83 Manage team
@ Add channel
& Add member
5 Create more channels Open the FAQ
f@ Leave the team P

AQNLADN

/ Editteam

Aops @ Get link to team

Manage tags

Q ge tag

Help o

cg Invite people W Delete the team
E 83 Join or create a team w

8) fa%d Channel uaglioan1uzved Channel lag 1) Standard Aan1seugnlvinudus Negluiiy

a1u13auin39 Channel 19 uag 2) Private fireugnlumigauiisndonyiiuiaiusadunly

naula

Create a channel for "Manage Project Database” team

Channel name

Dising Web ®

right channel by providing a description

\@onanIuy

channel

Privacy

(Standard - Accessible to everyone on the team

Standard - Accessible to everyone on the team v

Private - Accessible only to a specific group of people within the team -




9) man Next

Create a channel for "Manage Project Database" team
Channel name

Dising Web

Description (optional)

Help others find the right channel by providing a description

Privacy

Private - Accessible only to a specific group of people within the team v ®

¥ a

10) AdnideAu1g Channel vieindaliiionauitn Channel naulifianunsandn Skip iieduld

fauleAsy



Add members to the Dising Web channel

This is a private channel, so only the people you add here will see it.

lStart ping a name

@D NAUIN

Channel

Agan

Skip

11) %8991n7leas1e Channel 1@$audn 157811150990115 Channel siadl

1) AAn? New Aoa1u1saasns folder wagaunsnas1alnd word excel power point Wag Note
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3) iy Copy link AgLs1 copy link dslintdrunyininulungy visansiunagy

a4) kY Download Apa1U150 Download TUsWATU Microsoft Team
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Desing web  rosts  Fites




5) LLazﬁLméLﬂ%a\‘mm&Jmﬂ + L37@UNTOLNY Application Gi’ms] L Word, PDF, Power Bl LLag

Application 819 nunNuELaEAU

Add a tab X
Turn your favorite apps and files into tabs at the top of the channel. Not Search Q
all apps support private channels. More apps
Recent v
Word iki Document Excel Jira Cloud OneNote
Library
'J I % \“
Power Bl PowerPoint Trello Visio Websit Whiteboard
More tabs
®365 /\
15Five : )
projects N “ }“ &
]
15Five 365Projects adam.ai Additio Adobe Adobe Agile Task
Acrobat Creative... Board
- IR [ [
€83 Manage apps

1.5 m3Uszyuoaulail (Meetings)

[

1) My Meetings anansauseyueaulatild 2 wuu Ae 1) afanisuseyusaulat o vauedl uaz

2) faIansuseen



Meet now B Schedule a meeting
Start a meeting right away. Share the link to meet later.

1) nMsasanisuszyueaulal o vauell (Meet now)

Schedule your next meeting

hen you have upcoming meetings scheduled, you will see them here.

et now & Schedule a meeting
Start a meeting right away. - Share the link to meet later.




2) aflunisneen fadl 1) Astievios Meeting 2) Wanass wisiluilefaunsadonUale
3) sl Mic Inganansaidents 3 wuude 1) dulumslildadevieneuiinnes idenusui PC
Mic and Speaker 2) ansaidensyuuidesiiluvesiosUszyu (Selinavageu) uaz 3) mnll

foansididsasAtale

Meeting with tanongsak teede

&’:’ lﬂl v
AYVD1AIDY
. Choose your audio and video settings for
Meeting .
1lsz2quvin Database

GJ] Computer audio

PC Mic and Speakep

l v ‘o ——
e \

A% \

k Room aud

io
Don't use audio

Cancel

wwanuUSu Audio Divice

Meeting with tanongsak teede

Device settings

Choose your audio and video settings for
Audio devices

1lsz2quvin Database
PC Mic and Speakers
/ / C Speaker

‘7]) Computer audio
Speakers (Conexant SmartAudio ...

Microphone
PC Mic and Speakers
Microphone (Conexant SmartAu...

Noise suppression (i)
Choose Low if you want others to hear music.

Auto (default)
Room audio

Camera

[ [] () % Background filters &3 Don't use audio

Lenovo EasyCamera

L3




1@anU5U Background filters

Meeting with tanongsak teede

Background settings

Choose your sadho and video settings for
Usrauiin Database

3) wlavinnsseAdulasa Aran Join Now Asu

Meeting with tanongsak teede

Choose your audio and video settings for

1lsz2quiin Database

4.7

-:<

g‘) Computer audio

PC Mic and Speakers

Room audio

Don't use audio

- LWl
~ P ‘

L[| () %% Background filters

Join now




4) ds link iiveudnsindssyy

Invite people to join you

&2 Copy meeting link

& Add participants

5) ntiviesn1susean Beasiuylisiladandanig dedl

1lszamin Database
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a) yas1aviesUsyyLe Y

5) n wyde/Un naes
wyUe/Un lud

6) uuln/Ua Ly

7) ynslndiaue

8) PP Ly UavieeUseu

20) uazdailiny Mrhn1sdnnisuseyusn el

Meeting with tanongsak teede

O & Y

More actions tings

Ar Call health

= Meeting options
Meeting notes

(@ Meeting info

B Gallery

(3 Full screen

Invite people to join you 7% Apply background effects

(€@ Turn on live captions

®

X) Don't show chat bubbles

i Dial pad

(¥ Turn on incoming video

1) Device Settings Awuyilglunisaadn Audio, Speaker, Microphone
2) Call health Aawynlddmsunsnsiaeumsdsdyaavedusunsu Indunai Received
packet loss azmaadu 0.00%

3) Meeting Option Aan1sausymliAY join LWgnsusey



4) Meeting Notes Pawulddmiunisanduiinnisusyyu

5) Meeting info LﬁuLuHLLaﬂmaﬁaﬁaq WagTUazlauAnITUTY YL
6) Gallery Aoiduiilflunsusumsuanssadmiugiinsmusya
7) Full Screen Aawun1sviminaenisussguiiuntiae

8) Apply background effects ﬁmmﬁﬁﬁm%ﬂmgwﬁu%é’ﬂ

9) Turn on live caption

10) Start recording

11) Don’t show chat bubbles

12) Dial pad

13) Turn on incoming video
21) musinduaue (share content)

1) AANTLY share content)

Share content (Ctrl+Shift+E)

Invite people to join you

2) adndentUn Include computer sound 1fesn1silalva VDO wie Inansassnislndsseen
ntudenanundanulig Inelusinsuaunsa upload 1Aan OneDrive LagaNLAIes

ADUNADS



Share content

Prosciiler mode

AANLEENORRINSUA
Wdniidasme

Window (5)

Microsoft Whiteboard

Collaborate on a whiteboard

PowerPoint Live
See your notes, slides, and audience while you present

No files available

Invite people to join you

Browse OneDrive
I* Browse my computer

\ianan1unIniuly

in  Freehand by InVision

3) Minuulnasndeniasdnglusunsy wagndeuiiaziauensy

() Stop presenting

IDEATE 1 B A
SCAMPER Technic
obje 11 combiine

include

IDEATE 2: mavpsrssg or e 0A 1 IDEATE 2: v




1) wagndaniladauaiasauds 1inani Stop presenting

Stop presenting

Stop presenting

IDEATE 1

SCAMPER Technic

TDEATE 2: marssen s e —e— TDEATE 2: wavssres s e 201

Meeting with tanongsak teede

Oo

&S P & &)

Invite people to join you




22) mia%ﬁaﬁaqﬂﬁzsqmiaa (Breakout rooms)

1) AANT 1Y Breakout rooms

Meeting with tanongsak teede

B

Breakout rooms

Invite people to join you

2) dendnunuviesdesiifaanslagaiunsaasialai 50 fed waipdnnisiingvies Feanunsaidenta

1) Automatically Wag 2) Manually



Create breakout rooms

LEONIUIU

oms you want to create.

Lﬁaﬂm'ﬁt,%’ﬁaj 7199898

Y194

#an people to rooms?

Automatically
We'll assign people to rooms for you.

Manually

Choose the people you want to put in each room.

Cancel

3) ndsanuulusunsufvzyiinisas i udnsianunsalididisiuviesUsegugesannsadile

Lodlnednlusl® (Automatically) %39 L1513zi@onlinldtes (Manually)

Breakout rooms

chare10 (Guest)

Add room Close rooms

2

chare10 (Guest) &

g0 0

chare1 (Guest)

Room 2 (0)

=]

Room 3 (0)

=]

Room 4 (0)
This room is em|

2

Room 5 (0)
This room is em




1) yasanilaltaulusunsuadauds lneanunsaeenainlusunsy Ineadn 9 Sign out

Q_ Search =+ thetitle % = (m] X
Files @ Microsoft Teams Microsoft Teams free
Views TT
@ Microsoft Teams Available - Set status message
4 Downloads @ | Personal
© | thetitle

Cloud storage

@ OneDrive
[ Saved

& Google Drive
& Manage account

~+ Add work or school account

See what every on.

Easy access to active fif a hs.

-+ Add cloud storage







